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1.06mume nosoxeHnsi.

1.1.IlpaBuna oOMeHa JENOBBIMH IIOJApKaMH M 3HAKAMH JEJI0BOTO TOCTEIPHHMCTBA B
MBJIOY — nmerckmii cax Ne 528 (manmee — Yupexpenue; nanee - Ilpasmna) paspaboraHbl B
COOTBETCTBHH ¢ TosoKeHusMH Konctutymun Poccuiickoit ®enepanun, OenepaabHOro 3akoHa oOT
25.12.2008 Ne 273-®3 O npOTHBOAEHCTBHM KOPPYILHK» M IPHHATHIME B COOTBETCTBHH C HHMH
HHBIMH 3aKOHOJIaTEILHEIMH H JIOKAJIbHBIMH aKTaMH.,

1.2.1lpaBuna ompenensloT eAMHBIE I BCEX PabOTHMKOB YupekmeHus TpeGOBaHHS K
JAapEHUIO U NIPHHATHIO JENOBBIX MOAAPKOB.

1.3.Vupex/ienne nouiepuBacT KOPHOPATHBHYIO KYJIbTYpY, B KOTOpPO#i JIEJIOBBIE MOJAPKH,
KOPIIOPATHBHOE T'OCTEIPHAMCTBO M IPEICTaBHTEILCKHE MEPONPHATHS PACCMATPHBAIOTCH TOJIBKO
KaK HHCTPYMEHT Ui YCTaHOBJICHHS W IOJNEPXKaHHS IETOBBIX OTHOIIEHHH M KaK IIPOSBIICHHE
O0LIEnPHHSATOM BEXKIIMBOCTH B XOJIE IEATEILHOCTH Y YPEIKICHHUSI.

1.4.YupexneHne HCXOOHT W3 TOr0, 4YTO JOJTOBPEMEHHBIE [IEJIOBBIC OTHOLICHHS
OCHOBBIBAIOTCS HA JIOBEPHH H B3aMMHOM yBa)kKeHHH. OTHOIICHHS, IPA KOTOPHIX HAPYIIAETCS 3aKOH
Y IPHHLHIIEL IETIOBOM 3THKH, BPEIAT PENyTaluy Y UPEKICHUS U YECTHOMY HMEHH €ro paboTHHKOB,
H He MOryT ODeCmedYHTh YCTOHYHMBOE IOJTOBPEMEHHOE Da3BHTHE YupexeHHs. Takoro pona
OTHOIIECHHUSA HE MOTYT OBITh IPHEMJIEMBI B IIPAKTHKE PaboThl YUpeKICHHUS.

1.5 Jleticteue IlpaBun pacnpocTpansiercs Ha BceX paGOTHHKOB YUpeXKIEHHS, BHE
3aBHCHMMOCTH OT YPOBHS 3aHUMAaeMOM JI0JKHOCTH.

1.6.Jlannsie IIpaBuia npecienyer Clieayomue HelH:

-obecreueHne eIMHOOOPa3HOr0 IOHHMAHKsSI PO M MECTa JETOBBIX IIOIAPKOB, JEIOBOTO
TOCTENIPUUMCTBA, MIPEACTABUTENILCKHX MEPOIIPUATHIA B JIENIOBO# MPAKTHKE Y UpekICHNUS;

-OCYLIECTBIICHHE  YNPABIEHYECKOH M  XO3SHCTBEHHOW  JIEATENBHOCTH  YUpEkKIEHHS
HCKITIOYHTENIPHO Ha OCHOBE HAJUIEKAIMX HOPM H IIPaBHII JeJIOBOIO NOBEACHH S, 0a3HpYIOMMXCs Ha
IPUHIANAX Ka4YeCTBA MPEIOCTABICHHS YCIIyT, 3allMThl KOHKYPEHIIHH, HEIONYINeHHs KOH(IMKTA
HUHTEPECOB;

-ONPE/ICICHHE E€AMHBIX I BCeX DabOTHHKOB YupexkieHHs TpeOOBaHMHA K NapeHHio M
IIPUHATHIO JIEJIOBBIX I10/IAPKOB, K OPraHU3alliH H Y4aCTHIO B IIPEICTABUTEIBCKUX MEPOIPUATHIX;

-MUHHMH3UPOBAHHE PHCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0yNOTpeOIeHHEM B 0OnacTd
NO/IapKOB, IIPEACTaBUTEILCKUX MeponpusiTuii. Haunbonee cepbe3HBIMU U3 TaKMX PHCKOB SBISIOTCH
ONAacCHOCTh NOJIKYNa W B3ATOYHHYECTBO, HECIIPABEIIMBOCTH MO OTHOIICHHIO K KOHTpAreHTaM,
IIPOTEKIMOHU3M BHYTPH YUpPEXKJICHHUS.

2.TpeboBanusl, NpebSBIAEMEIE K JISIOBBIM II0JapKaM H 3HAKAM JIEJI0BOTO TOCTENPUEMCTBA

2.1.PaGoTHuKM VY4YpeKAEHHS MOIYT MOJNYy4aTh JEJNOBBIE II0JAPKM, 3HAKH JEJIOBOTO
TOCTEIPHMMCTBA TOJBKO Ha O(QHIMAIBHBIX MEPONPHATHAX, IPH YCIOBHH, 9TO 3TO HE
MPOTHBOPEYMT TPEOOBAHUIM aHTHKOPPYTIITHOHHOTO 3aKOHO/IATEILCTBA U HACTOsIAM [ IpaBumam.

2.2.Ilonapku 1 yciyru, IpHHEMAaeMBIe HIIH TIPEAOCTaBIAEMBIE Y IpPEKICHAEM, NepenarTcs U
NPHHAMAIOTCS TOJIBKO OT UMEHH YUpPEXKACHHA B LIEJIOM, a HE KaK IOJApOK HIIM Iepeaadya ero oT
OTZIENBHOTO pabOTHHKA.

2.3.JlenoBele TOAAPKH, KOTOphIe PAabOTHHKM OT HMEHH YUpPEKICHHS MOTYT II€peJaBaTh
JIDYTHM JIMIIaM HJIM [PHHMMATh OT APYTHX JIMIl B CBA3H CO CBOEH TPYIOBOM JEATENBHOCTHIO, a
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TaKXe IPEICTAaBUTEIbCKUE PACXOJbl Ha JIEJIOBOE TOCTENPUHUMCTBO JOJKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSIM:

-OBITh TPSAMO CBS3aHBI C YCTaBHBIMH LEISIMUA JICATEIBHOCTH YUpEeXJIeHHs, 00 ¢
NaMSATHBIMH JaTaMu, F00MIesMH, OOLICHAMOHATBHBIMH IPAa3THUKAMH, HHBIMH COOBITHSAMU;

-OBITh Pa3yMHO 00OCHOBaHHBIMHU, COPa3MEPHBIMH U HE SIBIISATHCS MPEIMETaAMU POCKOIIIH;

-HE MPEACTaBIATh COO0N CKPBITOE BO3HArpa)kJ€HUE 3a yCIyry, JEeHCTBUE WK Oe31eiicTBHe,
MOMYCTUTENIBCTBO WJIM TOKPOBUTENIBCTBO, MPEAOCTABICHUE IPAB WM INPUHATHE ONPEICICHHBIX
penieHui, 100 MOMBITKY OKa3aTh BIUSHUE Ha TOJydaTesas C MHOM HE3aKOHHOW MM HEITHUUYHOU
LENIbIO;

-HE CO3/1aBaTh JUIA MOJydYaTess 00s3aTeIbCTBA, CBSI3aHHBIE C €ro CIYKEOHBIM MOJIOKECHHUE HITH
WCTIOTHEHUEM CITYKEOHBIX (JIOJDKHOCTHBIX) 00sI3aHHOCTEH;

-HE CO3J/1aBaTh PEMYyTAalMOHHOI'O PUCKA JUId JIEJIOBOI0 MMHUJDKA YUpeKIeHHUs, pAOOTHUKOB U
UHBIX JILl B CIy4ae pAacKphITUs HH(OpPMAlMM O COBEpLIEHHbIX MOJapKaX U IMOHECEHHbIX
MIPE/ICTaBUTENIBCKUX PACcX0/1ax;

-HE NMPOTUBOPEUYUTH MPUHLHUIIAM U TPEOOBAaHUSM AHTUKOPPYMIIMOHHOTO 3aKOHOJATEJIbCTBA
Poccuiickoit ®enepauuu, I[lonoxeHnto 00 aHTUKOPPYNIMOHHOW MOJIUTUKM B YUpexKIACHUH,
Kogekcy 3Tuku u cinyxeOHOro mnoBefeHUs] paOOTHUKOB YUpexkJAeHUsS M OOLIEHPUHATHIM HOpMaM
MOpaJ U HPaBCTBEHHOCTH.

2.4.]lenoBple TTOAPKH, B TOM YHCJIE B BUAE OKa3aHUS yCIYT, 3HAKOB 0COOOTO0 BHUMAHUS U
y4acTusl B Pa3BJIEKATEIbHBIX U AaHAJTOTMYHBIX MEPONPUATUSAX HE JIOJDKHBI CTABUTh NMPUHUMAIOUIYIO
CTOPOHY B 3aBUCHMOE IIOJIO)KEHHE, NPUBOJUTh K BO3ZHMKHOBEHHUIO KaKUX-THOO BCTPEUHBIX
0053aTeIBCTB CO CTOPOHBI TOJy4yaTelNs WM OKa3bIBaTh BIUSHUE HA OOBEKTUBHOCTH €T0 JEJIOBBIX
CY)KJICHUW U PEIICHUI.

2.5.CTOMMOCTb U NEPUOJUYHOCTD AAPEHUS U MOIyUEHHsI ICJIOBBIX IMOJAAPKOB U/UJIHM y4acTHs B
IIPEICTAaBUTENBCKUX MEPOIPUATUAX OMHOTO M TOrO K€ TPETHEro JIMLA JOJDKHBI ONPEACIATHCS
JIEIOBOM HEOOXOAMMOCTHIO U OBITh pa3yMHBIMU.

2.6.B xadecTBe MOJapKOB PaOOTHUKHM YUpPEXKAECHUS JNOJKHBI CTPEMUTHCS UCIONb30BaTh B
MAaKCHMAJIbHO JOIIyCTUMOM KOJIMYECTBE CJIy4acB CYBEHHMPBI, NPEIMETBI U H3AEIHUS, MMEIOIINE
CHUMBOJIMKY YUYpEXKICHUS.

2.7.1lopapku ¥ yCIyr He JOJKHBI CTaBUTh 110/l COMHEHUE UMMJUK WM JEJIOBYIO PEIyTalUIo
VYupexxaeHus win ero paboTHUKOB.

3.IlpaBa u 00s3aHHOCTH PAOOTHUKOB YUpeXAEHUS NPU OOMEHE NENOBBIMH NOJapKaMu U
3HAKaMH JI€JI0BOIO TOCTEIPUUMCTBA

3.1.PaGoTHUKY, NIPECTABIAA UHTEPECHl YUPEKAECHUS UM JEUCTBYS OT €ro UMEHH, JOJIKHbI
COOJII0aTh I'PaHUIIbI JOIMYCTUMOIO MOBEJECHUS NIPU OOMEHE JIeNOBBIMU MOJApKaMHU U MPOSIBICHUU
JIEJIOBOT0 TOCTENPUUMCTBA.

3.2.PabotHuKN YupexJeHHs BIpaBe AAPUTh TPETbUM JIMIAM U IOJIy4aThb OT HUX JIEJIOBBIE
IIOIapKH, OpPraHU30BbIBATE M Y4YacCTBOBAaTb B IIPEACTAaBUTEIBCKUX MEPONPUATUAX, €CIU 3TO
3aKOHHO, 3TUYHO M [JEJIAETCS MCKJIIOUUTENBHO B JIEJOBBIX LENSX, ONPENEICHHBIX HACTOALMMU
IIpaBunamu.

3.3.1Ipu m00BIX COMHEHUSAX B MPAaBOMEPHOCTH WJIM 3TUYHOCTU CBOMX JAEHCTBHM pabOTHHUKU
VYupexxaeHuss  00d3aHbl  NOCTaBUTb B W3BECTHOCTh  PYKOBOAUTENS  YUpPEXKICHUS U
IIPOKOHCYJIBTUPOBATHCA C HUM, MPEXKIE YEM JApUTh WU IOJIy4aTh MOJApKH, Y4acTBOBATb B TEX
WM MHBIX IIPEICTaBUTENBCKUX MEPOIPUSITHSIX.

3.4.1Ipu mony4yeHHUHU NEJIOBOrO MOAApPKa MM 3HAKOB JEJIOBOTO T'OCTENPHUUMCTBA PaOOTHUKU
VYupexxaeHuss 00s3aHbl NPUHUMATh MeEphl IO HENOMYIIEHUI0 BO3MOXKHOCTH BO3HUKHOBEHUS
KOH(JIMKTa HHTEPECOB.

3.5.PaboTHuKN YupexJeHus He BIpPaBE MCIOJIb30BaTh CIIy)KEOHOE MOJOXKEHHE B JIMYHBIX
LIEJIAAX, BKIIIOYAsl UCIIOJIb30BAHUE UMYIIECTBA Y UPEKICHUSA, B TOM YUCIIE:

-JUIs TIOJTy4€HUS MOJIApPKOB, BO3HATPAXKIEHHUS M MHBIX BBITOJI JUIs ce€0sl TIUYHO U IPYTHX JIUIL B
OOMEH Ha OKa3aHHe YUpEeXJECHHEeM KaKUX-THOO YCIyT, OCYIIECTBIEHHS JIMOO HEOCYIECTBICHUS
OTIpeJIeNIEHHBIX JIeHCTBHIA, Tepenaun WH(OpPMAIMK, COCTABIISIONIEH CITyKeOHYI0, KOMMEPUYECKYIO
WJIY UHYI0 OXPaHSAEMYIO 3aKOHOM TaiHy;



-JUIsl TIOJyYEHUS MOJApPKOB, BO3HArPa)JE€HUS M WHBIX BBITOJ AJS JMYHO M APYTUX JIML B
IIPOLIECCE BEJIEHUS JIe YUPEXKIEHUS, B TOM UHCIe, KaK J0, TaK U I0CJE MIPOBEIECHUS I1EPErOBOPOB
0 3aKJIFOYEHUHU I'PaX/IaHCKO-TIPaBOBbIX JOTOBOPOB U MHBIX CAEJIOK.

3.6.PaboTtHuKaM YupexIeHHs HE PEeKOMEHAyeTCs MPHUHUMATh WJIHM TepelapuBaTh MOAAPKU
1100 yCIayr B JIIOOOM BHJIE OT TPETHHX JIMI B Ka4eCTBE OJIaroapHOCTH 32 COBEPLICHHYIO YCIIyTYy
WA TAaHHBIA COBET.

3.7.He nomyckaercs nepeaaBarh U NPUHUMATH TOAAPKH OT YUPEKICHHUS, €T0 PAOOTHUKOB U
MIpE/ICTaBUTENIEH B BUJIE ICHEKHBIX CPEJCTB, KaK HAJIMYHBIX, TAK U OE3HAINYHBIX, HE3aBUCUMO OT
BAJIIOTHI, a TAKXKe B OpPME aKIUii, OMIIMOHOB WJIM UHBIX JIMKBUJIHBIX LIEHHbIX OyMmar.

3.8.PaboTHuKN YUpekIeHUs TOJKHBI OKa3bIBAThCS OT MPEUIOKEHUH, TIOIyIEeHUS ITOIapPKOB,
OILJIAThl X PACXOJOB U T.II., KOI'/1a [T0I00HBIE IEHCTBUS MOTYT MOBJIMATH WJIM CO3/1aTh BIIeYaTJIECHUE
O BJIMSHMM Ha MCXOJ CHEJIKH, Pe3yJbTaT IPOBEIACHMSI TOPIOB, HA MPUHUMAaeMble YUpexkJaeHUeM
peLIeHUs U T.J.

3.9.PabotHukn VYupexaeHus HE NPUEMITIOT Koppynuud. I[lomapku He JOKHBI OBITH
MCIIOJIb30BAHBI 7S 1a4M/TIOyYEHUs B3ATOK WM KOPPYNIIMH B JIIOOBIX €€ MPOSBIICHUSX.

3.10.PaboTHMK YupexJeHHs HE BIpaBe Mpemiararb TPEThUM JIUIAM WM TPUHUMATH OT
TaKOBBIX MOJIAPKH, BBHIIUIATHI, KOMIICHCAIIMH U T.I1. CTOUMOCTBIO cBbIte 3000 (Tpex Thics4) pyosen
WM HE COBMECTHMBIE C 3aKOHHOM MPaKTUKOMN JeNOBBIX OTHOIIEHUH. Eciu paboTHUKY YupexaeHus
npeaaraTcs MoAo0HbIe MOAAPKU WU JEHBbIU, OH 00s3aH HEMEIJIEHHO 00 3TOM pPYKOBOJHUTEINIO
YupexaeHus.

3.11.PaGoTHHK YUpexAeHUS KOTOPOMY TIPH BBHIMOJHEHUH JIOJDKHOCTHBIX OOS3aHHOCTEH
MpeiaraloTcs MOJapKH WM WHOE BO3HArpaXJeHUEe Kak B IPSIMOM, TaK U B KOCBEHHOM BHJE,
KOTOpBI€ CMOCOOHBI MOBIUATH HA MOJATOTaBIMBAaeMble W/MIM NPUHHMAaEMble UM pEHICHHS WU
0Ka3aTh BJIIMSHHUE HA €0 NeiicTBre/0e3eicTBIE, TOMKEH:

-0TKa3aTbCsl OT HUX M HEMEIICHHO YBEJIOMUTb PYKOBOAUTEN YUupexaAeHus o Qakxre
MIpEeATIOKEHUS TToAapKa (BO3HATPaXKICHU);

-0 BO3MOXHOCTHU UCKJIIOYHUTh JaJIbHEHIINE KOHTAKTBI C JIUIIOM, ITPEIOKUBIIMM ITOAAPOK WIIH
BO3HArpa)xJ€HHE, €CIIM TOJIBKO 3TO HE CBA3AHO CO CIIyKEOHON HEOOXOIUMOCTbIO;

-Cllydae, €CIIM MOAAPOK WM BO3HArpPaKJIE€HUE HE NPEICTABIACTCS BO3MOXHBIM OTKIOHUTH
WIA BO3BpaTUTh, IepelaTb €ro € COOTBETCTBYIOLIEH CIIy)KeOHOH 3amMcKON JUlsl NpUHSATHA
COOTBETCTBYIOIIMX MEpP PYKOBOAUTENIO YUPEXKAECHHUS U MPOAOJKUTH PabOTy B yCTAaHOBJIEHHOM B
VYupexxaeHnu nopsiike HaJl BOIIPOCOM, ¢ KOTOPBIM OBl CBSI3aH MOJAPOK UM BO3HArpaKIACHUE.

3.12.B cinyyae BO3HMKHOBEHMsI KOH(DIMKTa MHTEPECOB WIJIM BO3MOYKHOCTHM BO3HHUKHOBEHUS
KOH(JIMKTa UHTEPECOB IPU MOIYYEHUH JEJIOBOI0 MOJapKa MM 3HAKOB JEJIOBOT0 MOCTEIPUUMCTBA
paOoTHUK YupexaeHus 00s3aH B MUCbMEHHOM (popMe YBEIOMUTh 00 3TOM OJHO U3 JOKHOCTHBIX
JIML, OTBETCTBEHHBIX 332 IPOTUBOJAEHCTBUE KOPPYIILUHU, B COOTBETCTBUU C IIPOLEAYPON PACKPBITHS
KOH(JIMKTAa HMHTEPECOB, yTBepxkaeHHOM IlonoxkeHueM o KOH(IMKTE HHTEPECOB, MPUHATHIM B
YupexaeHuu.

3.13.PaboTHHKaM YUpeKICHUS 3alpeIiacTCs:

-CaMOCTOATEIbHO NIPUHUMATh NPEIJIOKEHNU OT OPTaHMU3ALMKA WU TPEThUX JHUL O BPYYECHUU
JIETIOBBIX MOJIAPKOB U 00 OKa3aHMH 3HAKOB JIEJIOBOTO FOCTEIPUUMCTBA;

-IPUHUMATh 0€3 COrIacoBaHMs C PYKOBOJUTEIEM YUpPEXKACHUS JeNOBbIE MOJAPKU M 3HAKU
JIEIOBOTO TOCTENPUMMCTBA B XOJAE IPOBEIEHUS JEJIOBBIX IIE€PErOBOPOB, IPH 3aKIIOYCHHUU
JIOTOBOPOB, a TaKKe€ B MHBIX CIIydasX, KOrja MojoOHble NEHCTBHUS MOTYT IMOBIUATh WIN CO3/aTh
BII€YATIIEHUE 00 UX BIUSHUM Ha IPUHUMAEMbIE PEIlICHUS;

-IPUHUMATh JEJIOBBbIE NOAAPKA M 3HAKU JEJIOBOIO TOCTENPUUMCTBA B XOJ€ IPOBEICHUS
TOPTOB M BO BpeMsi MPSIMBIX I1EPETOBOPOB MPH 3aKJIIOUYEHUN JOTOBOPOB (KOHTPAKTOB);

-IPOCUTH, TPeOOBaTh, BBIHYXJATh OPraHU3AlUM WM TPEThUX JIMIl JApUTh UM JHOO HX
POJICTBEHHUKAM [IeJIOBbIE IOJAPKM H/MJIM OKa3blBaTh B MX IIOJIb3y 3HAaKU JIEJIOBOIO
roCTENPUUMCTBA;

-IPUHUMATh TMOAAPKU B BHJIE HAJMUYHBIX, OC3HAJMUHBIX JIEHEKHBIX CPEJICTB, LIEHHBIX OyMmar,
JParoli€HHbIX METAJJIOB.



3.14.Vupexaenue MOXET TMPHHATH pemeHue o0 ydacTHH B OJaroTBOPHUTENBHBIX
MEpPONPUATHIX, HAIIPABICHHBIX HAa CO3/IaHUE W yHpoueHHe MMUIKa YupexaeHus. [lpu stom minan
1 OI0/DKET y4yacTus B JaHHBIX MEPOIPUATHAX YTBEPKIACTCS PYKOBOJAUTEIEM YUPEKICHUS.

3.15.B cnyyae OCyIIeCTBICHUS CIIOHCOPCKUX, OJaroTBOPUTENBHBIX MPOTrpaMM YUpeKIeHHE
JOJDKHO TPEIBAPUTEIIBHO YIOCTOBEPUTHCSA, YTO NpPEAOCTaBiisieMas YUpEKJICHHEM IOMOIIb He
Oy/IeT HCII0JIb30BaHa B KOPPYNIMOHHBIX LEJSX MM HHBIM HE3aKOHHBIM ITYTEM.

3.16.I1pu B3aMMOAEHCTBHH C JIMIIAMH, 3aHUMAIOIIUMHU JOJDKHOCTH MYHHUITUIIAIBHON CITYKOBI,
CIIEyeT pPYKOBOJCTBOBAaThCSI HOPMAaMHM, pPETYIUPYIOIIMMHU OSTHYECKHE HOPMBI M TpaBHIIA
CITy’K€OHOTO TTOBEICHUSI MYHUIIUITATIBHBIX CITYKaIlIHX.

3.17.Heucnionnenne Hactosmux I[IpaBuwi MOKET CTaTh OCHOBaHHMEM ISl IPUMEHEHHUS K
pabOTHUKY Mep AMCHUIUTMHAPHOTO, aIMHUHHCTPATUBHOIO, YTOJOBHOTO M T'PaXIAaHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JICHCTBYIONIMM 3aKOHOAATEIbCTBOM.

4.00nacTb NPUMEHEHHUS.

4.1.Hacrosmue [IpaBuna noanexar NpUMEHEHHUIO BHE 3aBUCUMOCTH OT TOT0, KaKUM 00pazoM
MepeslaloTCsl JIeJIOBble TOJApKHM W 3HAaKU JEJOBOTO0 T'OCTENPUHMMCTBA: HANpPAMYIO WIH 4epes
MOCPETHUKOB.

4.2 Hacrosimue [IpaBuia sBISIOTCS 00s3aTENBHBIMU JIUISI BCeX PAaOOTHUKOB YUPEXKICHUS B
nepuoj] paboThl B YUpPEKACHUHU.
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